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How to Register for Plane Pull 
 

Step 1: Visit www.specialolympicsflorida.org/planepull 

 

 

 

 

 

 

 

 

 

 

 

Step 2:  Create an account  

 

 

 

 

 

 

 

 

 

 

 

 

 

Click the Sign Up 

button to register.  

*Accounts from previous 

years are still active. If you 

have participated in this event 

in the past, you can simplify 

your registration process by 

logging in with your existing 

username and password. 

Click on the Create New 

Account button or the 

 button to 

sign up with your Facebook 

account.  

http://www.specialolympicsflorida.org/planepull
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Step 3: Waiver 

 

 

 

  

Please read and then click 

on the check box where it 

says I accept the waiver 

and then click Next. 
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Step 4: Select your Registration Type 

 

 

 

 

 

 

 

 

 

 

 

4a) Team Member  

 

 

 

 

 

 

 

 

 

  

a) If you are a Team 

Member, select Join a 

Team. 

 

b) If you are a Team 

Captain, select Create a 

Team. 

Then click the Next 

button. 

Search and select the 

team you are joining 

and then click Next. 
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4b) Team Captain 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Select your team type based 

on the description that fits 

your team. Enter your Team 

Name and the Team 

Fundraising Goal. Verify 

Permission Questions and 

then click Next.  

*If you are part of LETR, in the 

Corporate Team Affiliation section 

select LETR from the drop down. 
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Step 5: Enter your contact information 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Please provide your 

Contact Information 

so we can thank and 

recognize you for your 

efforts! Then click 

Next. 
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Step 6: Verify additional information 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 7: Confirm your registration information 

 

 

 

  

Set a personal fundraising 

goal, review permission 

questions, and select a t-shirt 

size. Then click Next. 

*Selecting the permission questions 

allows us to update you on event details. 

Review your information 

and click Register Me.  
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How to Navigate the Participant Center 
 

 

  

Now you are ready to 

start fundraising! 

This is your participant 

center, and here you can 

access the different tools 

that will enhance your 

fundraising experience.  
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Step 1: Track personal fundraising 

 

 

 

 

Step 2: Customize personal page 

 

 

 

 

 

 

 

How to Get Donors 
 

Step 1: Reach out to potential donors 

 

 

 

 

 Step 2: Send messages to get donors 

 

 

 

 

  

Click on the Fundraising tab 

on the left-hand side. Here 

you will be able to track your 

personal progress and also 

view all of your supporters.  

Edit your personal page 

content by clicking into the 

Text Box. Add Video or 

Images by clicking on the 

buttons below the text box 

and upload team pictures. 

Click Save Changes once 

you’ve finished customizing. 

On the tabs on the left-hand 

side or on the homepage, 

click on the Get Donors 

button.  

In the “To:” text box, type 

in the email addresses or 

click on the address book 

icon to select a contact 

list. Then click Send Email. 

* Emails are customizable. 

 



Special Olympics Florida 

 

Plane Pull Online Toolkit  11 

How to Manage and Thank Donors 
 

Step 1: View donors  

 

 

 

 

 

 

 

 

 

 

 

Step 2: Thank Donors 

  

Click on the Manage 

Donors button. This page 

will list donors, and at the 

bottom you have the 

option to send your donors 

a Thank You email.  

 

After clicking the Thank 

You email button, this 

page will show with an 

auto-populated thank you 

email that you may 

customize. After you’ve 

selected the donors, click 

Send Email.  
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How to Make a Self-Donation 
 

Step 1: Donate to yourself and set the example  

 

 

 

 

 

 

 

 

 

 

 

 

How to Tell-A-Friend 
 

Step 1: Tell-A-Friend about Plane Pull 

 

 

 

 

 

 

 

 

 

 

Click on the Donate to 

Yourself tab on the left-

hand side. Fill out payment 

information and then click 

Continue.  

Click on the Tell-A-Friend tab. 

In the “To:” text box, type in 

the email addresses or click on 

the address book icon to 

select a contact list. Then click 

Send Email. 

* Emails are customizable 
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How to Set Up Your Team Page and View Team Results 
(Team Captain Only) 

Step 1: View team results 

 

 

 

 

 

 

Step 2: Edit your team page info 

  

Click on the Team tab on the 

left-hand side. The Team 

Results page will appear. On 

this page you can view your 

team’s fundraising efforts in 

the top section.  

Edit info by typing into the text 

box on this page. Add Video or 

Images by clicking on the 

buttons below the text box 

and uploading team pictures. 

Be sure to click Save Changes.  
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How to Recruit Team Members 
(Team Captain Only) 

Step 1: Send out team member recruitment emails  

 

 

 

 

 

 

 

 

 

 

 

 

 

How to Email Team Members 
(Team Captain Only) 

Step 1: Send an email to your team 

 

 

 

 

 

  

Click on the Recruit Team 

Members tab or link. In the 

“To:” text box, type in the 

emails to the people you’d 

like to recruit or click on 

the address book icon to 

select a contact list. Then 

click Send Email. 

* Emails are customizable. 

 

 

Click on the drop down 

box to select who you’d 

like to email. Then enter 

the subject and body of 

the email and click on 

the Send Email button. 
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Select the Edit Team Info 

tab on the left-hand side. 

This page is similar to one 

that was presented during 

your registration process.  

Here you can make 

updates and changes to 

selected prompts.  

How to Edit Team Info 
(Team Captain Only) 

Step 1: Update/edit team information 

 

 

 

 

 

 

 

 

 

How to Manage Team Donors 
(Team Captain Only) 

Step 1: View and thank team donors 

 

  

Click the Manage Team 

Donors tab. This page 

will list team donors, and 

at the bottom you have 

the option to send your 

supporters a Thank You 

email.  
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How to View Recruitment List 
(Team Captain Only) 

Step 1: View recruitment 

 

 

 

 

 

 

 

 

 

How to Generate Team Reports 
(Team Captain Only) 

Step 1: Team captain report 

 

 

 

 

 

 

 

 

 

Step 2: Open report  

  

Click on the View 

Recruitment List tab on the 

left-hand side. On this page 

you can review the emails 

you have sent to those you 

want to recruit for your 

team. Below the list of 

those you’ve invited to join 

is a key that states what 

each icon means. 

Click on the Team 

Captain Report tab on 

the left-hand side. 

Then select Generate 

CSV Report.  

The icon to the right will appear 

at the bottom of your page. Click 

on it, and the report will open.  
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How to Edit Profile 
 

Step 1: Edit/update contact information  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 2: Edit answers to participant questions 

 

 

  

Click on the Profile tab on the 

left-hand side. The Edit Contact 

Information page will show. 

Update and change contact 

information on this page and 

then click Submit to save 

changes.  

Click on the Edit User 

Survey Questions tab. 

Make updates or changes 

as needed and then click 

the Submit button.  
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How to Change Password 
 

Step 1: Changing your password 

 

 

 

 

 

 

 

 

 

 

How to Verify Registration Status 
 

Step 1: Registration status  

 

 

 

 

 

 

 

Click on the Change 

Password tab under 

Profile. Follow steps to 

change password. Click 

Submit to save changes.  

Click on the 

Registration tab on 

the left-hand side. On 

this page you can find a 

summary of your event 

information, amount 

raised, and registration 

status.  


